APPLICATION MUST BE RECEIVED BY NOON ON THE WEDNESDAY PRECEDING FINANCE COMMITTEE MEETING

EDINBURGH UNIVERSITY SPORTS UNION

APPLICATION TO THE REPRESENTATION FUND

Please complete this form in full, supplying all relevant details. A form which does not supply sufficient information may be returned by the Finance Committee.

PLEASE REFER TO GUIDELINES ON THE BACK PAGE AND THE REPRESENTATION FUND POLICY ON SU WEBSITE BEFORE COMPLETING

NAME OF CLUB	__________________________________________

NATURE OF CLAIM 
	Event Name
	


	Location


	

	Dates of Event
	

	Travel Costs
(Include Method of Transport)
	


	Competition Fees
	

	Other


	


	Names and Matric Numbers of 
UofE Athletes competing

	





Breakdown of Claim amount:				Travel			£ ______________							
							Accommodation		£_______________
								
							Competition		£_______________

							Other			£_______________
								
							Total			£_______________								

ARE YOU RECEIVING FUNDING FROM OTHER SOURCES OR AWARDING BODIES e.g. National Governing Body, Lottery Fund etc. in relation to this event(s)?  
_________________________________________________________________________________

_________________________________________________________________________________





	Explanation – How were you selected for this event?

	Please explain the criteria that were needed for you to be selected for this event. Were there qualifying rounds? Did you need to meet a specific ranking? Or any other requirements for selection.

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………


	
Explanation – Nature of the Competition 

	Please explain what the event you took part in entailed. Please provide a breakdown of what events you competed in on what days, if there was any training involved prior to the event taking place and any other information regarding the competition. It might be helpful to liken it to a similar competition of another sport if possible.

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………



	Travel Costs

	Were there any special circumstances for your travel costs that meant you had to travel on that particular day/flight? Particularly important if multiple people from the club travelled for one competition. 

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………




	Any other relevant Information

	Please provide any other relevant information that will assist with your application.

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………

	…………………………………………………………………………………………



Signed:

Treasurer:   Print Name______________________	Signed ___________________________ 

Date___________________


Applicant:    Print Name______________________	Signed ___________________________

Date____________________ 




[bookmark: _MON_1570343303]Please attach all supporting documentation to the bottom of this document. (This could be in the form of images, links or other linked media):

[image: A close up of a logo

Description automatically generated]Edinburgh University Sports Union is a charitable body, registered in Scotland, with registration number SC009248
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GUIDELINES  –   REPRESENTATION FUND APPLICATIONS     1.   Applications should be submitted  along with proof of costs e.g.                a) invoice from governing body / event organiser                                               b) travel / accommodation / other receipts                                   Applications submitted without  all  relevant receipts  or relevant proof  of costs  are likely to be  returned by the committee.                                                                                                         2.   Applications   should be submitted after the event, within 14 days. In  the event that students are awaiting invoices from their governing  body, applications should still be submitted within the 14 - day window.  Such applications will then be deferred pending receipt and pa yment  of said invoices.     3.   A letter of selection must be submitted along with the application.     4.   Applications must be signed by Club Treasurers and the applicant.     5.   If the sport is not represented by a Sports Union Club, applicants  should contact the Hon. Treasurer  eusu.hontreasurer@ed.ac.uk   prior  to submitting an application. These applications will be considered at   the discretion of the Finance C ommittee on an individual basis.     6.   Award decisions will be e - mailed by the Honorary Treasurer to Club  Treasurers.     7.   After the event has taken place awards must be claimed ( they are not  automatically paid ) by Club Treasurer s   within 4 weeks  of   the award  notification   date .     8.   Any receipts not previously submitted with the application must be  submitted along with the claim form.     
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1. Applications should be submitted along with proof of costs e.g.              a) invoice from governing body / event organiser                                            b) travel / accommodation / other receipts                                Applications submitted without all relevant receipts or relevant proof of costs are likely to be returned by the committee.                                                                                                   



2. Applications should be submitted after the event, within 14 days. In the event that students are awaiting invoices from their governing body, applications should still be submitted within the 14-day window. Such applications will then be deferred pending receipt and payment of said invoices.



3. A letter of selection must be submitted along with the application.



4. Applications must be signed by Club Treasurers and the applicant.



5. If the sport is not represented by a Sports Union Club, applicants should contact the Hon. Treasurer eusu.hontreasurer@ed.ac.uk prior to submitting an application. These applications will be considered at the discretion of the Finance Committee on an individual basis.



6. Award decisions will be e-mailed by the Honorary Treasurer to Club Treasurers.



7. After the event has taken place awards must be claimed (they are not automatically paid) by Club Treasurers within 4 weeks of the award notification date.



8. Any receipts not previously submitted with the application must be submitted along with the claim form. 



9. Awards are paid by BACS into Club bank accounts for distribution to individual athletes.
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